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Traveler’s Name ___________________________
Travel Dates _________________________Destination _______________________
Outward Bound Taxi Expense __________

Outward Bound POV Mileage ___________

Public Transportation _______________   

ATM Surcharge ___________

Air Fare _____________

Gas ______________
Hotel (Just Include Receipt) I will figure the rest.
Parking Fees _________________

Phone Calls Per Day 1st ______; 2nd _______; 3rd______; 4th _______; 5th _______
Rental Car ______________________
Tolls ___________________

Inward Bound Taxi Expense ______________
Inward Bound POV Mileage _____________
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