4.11.2.10 OFFICE OF  BUDGET MANAGEMENT AND SYSTEMS SUPPORT
4.11.2.10.1 MISSION.  The Office of Budget Management and Systems Support provides budget, resources management, and automated business systems services fundamental to Headquarters installation operations, and the support of all Mission Directorates and Mission Support Offices at NASA Headquarters.  The Office consists of the Director and two major organizational components: Budget Management Division, and Business and Administrative Systems Division.

4.11.2.10.2 RESPONSIBILITIES.  The Director reports to the Associate Administrator for Institutions and Management and has the responsibility for:

a. The formulation of the Corporate Management and Operations (CMAO) budget function that funds Headquarters labor, travel, and procurement costs for installation operations and Mission Support Office projects and services.

b. All facets of budget resources allocation, execution control, and oversight of CMAO funds of all customer organizations.

c. Support of the implementation and upgrade of the Integrated Enterprise Management Program (IEMP) and e-Government systems at NASA Headquarters as an operating center.

d. Systems management and configuration, help-desk operations, end-user services, training, and communications for installed business and administrative systems.  

e. Integration and communication with internal and external groups as required.

f. Management of the Headquarters Travel Office for center-wide processing of travel orders and maintenance of the automated travel manager system.

g. Liaison with the GSFC/Regional Finance Office and management of the Working Capital Fund budget for services provided to HQ by the NASA Shared Services Center.

4.11.2.10.3 LINE OF SUCCESSION.  In the following order:  Lead, Business and Administrative Systems Division; and Lead, Budget Management Division.
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