4.13.2.3 OFFICE OF LEGISLATIVE AND INTERGOVERNMENTAL AFFAIRS 

4.13.2.3.1 MISSION. This Functional Support Office provides executive leadership, direction, and coordination of all communications and relationships related to legislative issues between NASA and the U.S. Congress, state and local government, and space-related associations and citizen’s group.
4.13.2.3.2 RESPONSIBILITIES. The Assistant Administrator for Legislative and Intergovernmental Affairs reports to the Chief of Strategic Communications and is responsible for:

a. Serving as the principal advisor to the Office of the Administrator and providing consultation to NASA officials Agency-wide concerning all matters involving relations with the U.S. Congress and state and local government.
b. Defining program objectives and top-level requirements.  Developing and overseeing Agency-wide policies, strategies, programs, and processes.
c. Establishing and maintaining liaison with Members of Congress, their staff, and support organizations; the Executive Office of the President and other departments and agencies; and state and local government offices on legislative matters.

d. Arranging for representation by NASA at congressional hearings, investigations, and other legislative meetings affecting NASA; briefing officials representing NASA on the legislative aspects of their appearances; reviewing statements and other materials to be presented to ensure that they reflect the Administration's and NASA management policies and objectives.

e. Assisting Members of Congress and their staffs in securing appropriate information or assistance.  Receiving, acknowledging, and replying to congressional inquiries and requests, coordinating such replies within NASA and with other agencies.

f. Establishing and maintaining a legislative reference service to meet the needs of all Agency officials.

g. Ensuring compliance by NASA with congressional reporting requirements and coordinating the clearance of legislative matters proposed outside of NASA with other elements of the Executive Branch.
h. Establishing and maintaining liaison with representatives of space-related industry, trade associations, think tanks, and, nonprofits/NGOs, regarding legislative matters.

i. Monitoring program performance, as well as effectiveness and efficiency of programs and processes.

j. Providing input to the Mission Support Implementation Plan that describes the organization’s goals, objectives, performance metrics, budget, and alignment of goals with overall Agency objectives.  Executing the MSIP in alignment and support of the Agency mission and vision.  Manage the MSO functions by reducing institutional risk to missions.
k. In concurrence with Center Directors, approving the assignment, promotion, discipline, and relief of the principal Legislative Affairs official at each Center and assessing their performance.  Providing a written evaluation of the principal Legislative Affairs official at each Center, which shall be attached to each individual’s annual performance appraisal.

o. In concurrence with Center Directors, determining the appropriate staffing compliment for Center Legislative Affairs offices.
4.13.2.3.3 SPECIAL RELATIONSHIPS.  The Assistant Administrator for Legislative and Intergovernmental Affairs assigns Legislative and Intergovernmental Affairs Specialists to selected Mission Directorate offices. These Legislative and Intergovernmental Affairs Specialists work with the assigned Associate Administrators and their staffs, providing professional legislative affairs support.  The Legislative and Intergovernmental Affairs Specialists report to the relevant Legislative and Intergovernmental Affairs Division Director and have direct access to the Assistant Administrator and Deputy Assistant Administrator for Legislative and Intergovernmental Affairs.  

4.13.2.3.4 LINE OF SUCCESSION.  In the following order:  Deputy Assistant Administrator for Legislative and Intergovernmental Affairs; Deputy AA for Strategy and Plans; and Director, Legislative Liaison Division.
