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Appendix E. Complaint of Discrimination Form

ool Complaint of Discrimination
wrwton mantal disabdiy, race, relgion, refaiiation, sex, sevual arsatation |

NPR 3713 X, Frooedunes for Disonmination Complaints Based on Seaual Onentaton or Genoder kentily and
NPD 3713.6F, Delegaton of Auttonty fo Act in Matierz Peraining fo Discriminadion Complanis Linder 29 G F.R. Pavt 1614
1. COMPLAMANT'S FULL HAME 2a, HOME PHOMNE MO, (inclue area code] | 260, WORK FHONE NO, finciids area code)

3. BOME STREET ADDRESS (F.O. Baox oF RD number) 4 CITY AND STATE (incdiade INF coae]

&, HAME OF REFRESENTATIVE 8. ADDRESES OF REFRESENTATIVE

7. HASA OFFICE YOU BELIEVE DISCRIMINATED AGAMNST YO0

a. NAKE OF OFFICE b ADDRESS (arres! name and number, ofy sate, and JIF code)
-5 EMPLOYMENT DATA

& NOW WORKING W THE FEDERAL GOVERNMENT . EMPLOYER (inciiade your arganizahional designabon job ile snd grags)
|:| (1) YES (i checkied, complede fams 80 Hwough Ba)
[ 23 red i checkosd), contins i idem 3

e STREET ADDRESS 4, CITY AND STATE (inciuvde ZNF code)
6.DATE MOST RECENT ALLEGED i WO b LAY o VAR
DISCRIMIMATION TOOK FLACE b“
10, REASON WHY Y0OU BELIEVE YOU WERE DISCRIMIMATED AGAINST
a. BECALISE OF AGE jspeciy)
|6 BECAUSE OF RACE (apecty) ‘g. BECALSE OF PHYSICAL OR MEMTAL DISABILITLY jopecifid
. BECALSE OF COLOR (apecity) |h. BECALSE OF RETALIATION {opeaify)
. BECAUSE OF RELIGION ({apeoiy] i. BECALISE OF GENETIC INFORMATION {opecify)
% BECAUSE OF SEX [speciy) [ BECALISE OF HATIONAL ORIGIN (zpecify)
i. BECAUSE OF SEXUAL DRIENTATION [zpecify) k. BECALUSE OF GENDER IDENTITY (speciyl

11. EXPLAIN HOW YOU BELIEVE YOU WERE ISCRIMINATED AGAINST (treated diferendy from ofer employees or appdcantz) BECAUSE
OF AGE. RACE. COLOR. RELMION. GEMETIC INFORMATION. SEX. NATIONAL ORIGIN. FHYSICAL OR MENTAL DISABLITY OR
RETALIATION [Cronbnue on anodher sheel If mong soacs i nesded]

12. HAVE YOU FILED A GRIEVANCE (negotisted or agency] OR APPEALED TO MSPE ON THIS MATTER(Z)? [] mives [ mino
13, THAVE DISCLSSED MY COMPLAIMT WITH AN EQLUAL EMFLOYMENT OFFORTUNITY COUMNIELOR [aee inafmactona)

[ Y¥ES [ MINO NAME OF COUNSELOR (¥ dem 138 is checked)
14. CORRECTIVE ACTION YOU WANT TAKEN ON YOUR COMPLAINT

15, SIGHATURE OF COMPLAIMANT OR DESIGHATED REFRESEMNTATIVE DATE OF COMFLAIMNT (montf, dey, e
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INSTRUCTIONS (READ CAREFULLY)

rThl:‘h:nnMhumdﬂrﬂmummhmw«ulmmﬂrtmmmm
againat bacyuse of age. race. oolor, religion. se&x. naticnal cngin. physical or mental dieabilty. sexusl orientation, gender identty or retaliation
by MATA and have presomed the matter for informnal resplution i an Egual Oppormunity (EQ) Coursalor wishin 45 calendar days of the date
ther incident ccourmed or, § a personnel aoton, withen 45 calendar days of s effeciive dabe.

ROTE: Claims of discrimination based on sswual orientaton or gender identity will be processed in accordanos with PR 3713,
Desorimination Complaints Based on Sexual Orentation or Gender kdentity. Becawse thesre is no Federal statuiory prohibition for discriminaion
on these bases and the .5, Equal Employment Dpportunty Commission (EEQC) does nol enferces the probections that prokibetl discriminatssn
on these Dases, You are not entited 1o & hearing before EE0OC for a complaint aleging discrimination on one or both of these bases.
However, in accordance with NFR 37 13, at the condusion of the imrvestigative stage, the Associate Administrator, Office of Diversity and
Equal Copatuniy (DDED) will meue & dession on dams based on sexual oriemation o gender identity. and. f wamared. recommsend
oofmective sotions and remedies. The decision will apply the ment principles wilized for Final Agenoy Diecision {FADs) issued for complaints:
based an the EEQC profected cateponss covered by Title VI of the Cral Rights Act of 1884, as amendead (Tite VL However, the decision
wall pot inchsde appeal Aghts o EEDC. A regueesl for reponsideration from the AA, DDED may be filed within 30 days of a dezision (ses NPR
AT12.X, Secton 2.2 8).

= 'Wiowr eomplaing shall B fled within 15 calendar days of the date of recsipt of the Final Imervies and Motics of Right o File Complaint emer
from the EO Counselor.

= Thass tims limits may b sxiended f you show that you were not notfied of the tme bmits and were not othermse aware of tham, or that you
were prevented by ciroumstanoes beyond your condrol from susbmitting the matier within $he Sme imits, or for other reasons consdered
sufficesnt by MASA.

= Wour written complaint should be filed by you or your designated representative with the Director. Complaints Management Division. Office
of Diversity and Egusl Dppoanunity, MASE Washengien, DC JO50,

= Vo may have & represeniative of your cwn choosing at all stages of the processing of your complaint.

= |f your complaint is accepied, you may hawe an opportunity o atiemnpt settlement of your complaint throwgh the Agenoy's Alemathee Dispute
RescluSon (ADR| medistion program.

* |f your complaint is accepied, you will also have an opportunity to talk with an imrvestigator and give all the faots which you befieve show
s TN,

= After the imsestigation of your complaint has besn completed, you will be given a copy of the investigatiee report and notified of your nght fo
redquiest & hearing snd ing dedsion from an Equal Erployrment Dppanunity Commssion (EEQC) Administraive Judge (AJ)) o & decisian
from the Assomaie Admerestracsor for Equal Opporiunity Programe sthout 3 heanng.

= [ ol Fequest A hearing. you will Rave an CPPoUNITY 1D seel disoovery, The discowery and the haanng wil be administensd by an EECC &)
The heanng vall be keld a1 o comraenient time and plaoe. At the hoating, you My DRESent WINESSES and Sy ofher evidence in your behalf.

= It & haparing & Rigdd, the finad decision will be made by the AJ You will be fumishsd with & copy of the ransergt of the haaring, & copy of tha
findings, analysis and decision of the AJ.

= Y you are not sabsfisd with Anal decion of the AJ or |a A5 A Egual Oppanunity Programs (EOF), you wil have e right 1o appaal that

decmion within 30 calendar days of its receiipt. You shall fie your appeal with EEQC's Office of Federal Operations. Post Office Box 19848,

Washingtan, DC 20020, o wou iy fike 8 Sl action in & Federal Destrict Count within B0 calerds days of receipl of the Bnal decition, I you
alect 1o file an appaal with the EE0C, you may stll fie 3 chil action in a federal court within 90 calendar days of the EEOC's decision if you
are dissatisfied with the decmsion.

» ou may also file a ol action in an approprade Federal Distnet Court if you have not ecesved a final decision within 130 days of filing your
oomplaint with MASA, or if you haee not recersed a final decision from EEQC within 180 calendars days of filing your appeal.

PRMACY ACT STATEMENT FOR COMPLAINT OF DISCRIMINATION

» The mformaton 1o be provided on b 9 s authonzed o B oollectsd by he National ASmnagics and Space ASminEration by the Equal
Employment Opportunity Act of 1872 (P L @2-281), the Age Disorimination in Employment Aot of 287, as amended (P. L @3-284), and the
EECC ndes ard regulstions: Talure to Bumish the information may resull in your complaint being dsmmssd. The phncipal pupsose for which
mml;wuumqummmwmmmmwmmdmﬁ
P

= This information will be incorporated in the MNASA Equal Opponunity System of reconds. The nouting wses of this system of records: outsice of
HASA are: (a) o the EEOC to faciftate proceasing of disarimination complaints: (b 1o the Congress. other Federal agencies, or organizations
having legal and adminisrative responsibditias relased 0 e EED programds: (2] 1o law enformamant Aganstet o oiner Agenet in commnesson
with imvestgations; or (o) courts, adminestratve nbunals and the Department of Justioe in connection with proceedings.

MASA FORM 1355 MAR 12 PREVIOUS EDITIONS ARE OBZOLETE. HRRE FFASR.EN
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