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Preface

P.1  Purpose

a. This NASA Procedural Requirement (NPR) provides requirements for identifying, reporting, and transferring National Aeronautics and Space Administration (NASA) artifacts.
P.2  Applicability 

b. This NPR is applicable to NASA Headquarters and NASA Centers, including Component Facilities and Technical and Service Support Centers.  This language applies to the Jet Propulsion Laboratory (JPL), a Federally Funded Research and Development Center, other contractors, grant recipients, or parties to agreements only to the extent specified or referenced in the appropriate contracts, grants, or agreements.
c. If policy guidance conflicts, provisions contained in Federal personal property laws, international agreements, Executive Orders (EO), Federal Management Regulations (FMR), Federal Acquisition Regulations (FAR), and Office of Management and Budget (OMB) Circulars take precedent over this NPR.

d. All mandatory actions (i.e., requirements) in this NPR are denoted by statements containing the terms “will” and “shall.”  The terms “may” or “can,” denote discretionary privilege or permission.  The term “should” denotes a good practice that is recommended but not required.
e. In this directive, all document citations are assumed to be the latest version, unless otherwise noted.
P.3  Authorities

f. The Stevenson-Wydler Technology Innovation Act of 1980, as amended, 15 U.S.C., § 3701 et seq.

g. Public Buildings, Property, and Works, 40 U.S.C, Chapter 5, Property Management. 

h. National Aeronautics and Space Act of 1958, as amended, 51 U.S.C, § 20113(a).
i. Federal Management Regulation (FMR), Subchapter B, Personal Property, 41 CFR § 102.
j. Federal Acquisition Regulation (FAR), Government Property, 48 CFR, § 45. 
k. NASA FAR Supplement (NFS), Government Property, 48 CFR, § 1845.

l. Agreement between the National Aeronautics and Space Administration and the Smithsonian Institution Concerning the Transfer and Management of NASA Historical Artifacts, August 20, 2008 (APPENDIX C).
P.4  Applicable Documents and Forms
m. National Aeronautics and Space Act of 1958, as amended, 51 U.S.C. § 20113 (a).
n. Export Administration Regulations (EAR), 15 CFR § 300-799.
o. International Traffic in Arms Regulations (ITAR), 22 CFR § 120-130. 

p. Protection of Historic Properties, 36 CFR § 800. 

q. Management of Government Aircraft, 41 CFR § 102-33.

r. Federal Management Regulations (FMR), Disposition of Excess Personal Property, 
41 CFR § 102-36.
s. NC 1000-31, NASA Charter, Communications Coordinating Council.
t. NPD 1050.1, Authority to Enter into Space Act Agreements.

u. NPD 1387.1, NASA Exhibits Program.

v. NPR 4200.1, NASA Equipment Management Procedural Requirements. 

w. NPR 4300.1, NASA Personal Property Disposal Procedural Requirements.

x. NPR 7120.5, NASA Space Flight Program and Project Management Requirements.

y. NPR 8715.3, NASA General Safety Program Requirements.
P.5  Measurement/Verification
z. The Artifact Working Group and NASA Headquarters Logistics Management Division will maintain records and provide analysis of personal property screened and allocated as artifacts.
aa. Reports will provide capability to review where artifacts have been allocated along with appropriate artifact identification and the artifact’s intended use.
P.6  Cancellation 
NPR 4310.1B, Identification and Disposition of NASA Artifacts, dated March 16, 1999.
Chapter 1. NASA Artifacts and Their Use

1.1 NASA artifacts are items of personal property that represent important aspects related to the history of aeronautics and astronautics.  Artifact significance and interest stem mainly from an item’s relationship with historic flights, programs, activities, incidents, achievements, technology, understanding of the universe, historic properties, and important or well-known personalities.
1.2 Aeronautical and astronautical artifacts may include items such as aircraft; space launch vehicles; spacecraft (both manned and unmanned); subsystems of the above, such as rocket engines, pressure suits, and personal equipment; instruments; significant recorded data; operating handbooks; drawings; photographs; motion picture film and related documents; audio and video tapes; training devices; simulators; and memorabilia.
1.3 Artifacts generally are objects (as opposed to structures) and typically are man-made.
1.4 NASA encourages the donation of appropriate artifacts to eligible museums, schools, universities, libraries, and planetariums.  It is in NASA’s best long-term interest to preserve evidence of its activities, successes, and discoveries and to use artifacts to advance science, technology, engineering, and mathematics (STEM) initiatives.  As addressed in NPD 1387.1, it is NASA policy to educate and inform the public about the accomplishments and program goals sought and achieved in NASA’s aeronautics and space programs through the direct and interactive medium of exhibits.
Chapter 2. Roles, Relationships, and Responsibilities

2.1 NASA Headquarters Logistics Management Division (LMD).  The LMD Director or designee is responsible for personal property disposition and for establishing the policy for the identification and disposition of NASA artifacts.  The LMD Director or designee serves as a co-chair of the NASA Artifact Working Group (AWG) (see section 2.10) and is responsible for the allocation of artifacts to eligible recipients.  
2.2 NASA Office of Communications (OCOM).  The Associate Administrator for Communications or designee is responsible for developing and executing Agency communications strategy governing the use of historical artifacts as they pertain to the overall communications function.  Within this office, the Manager for Exhibits and Artifacts serves as a co-chair of the AWG and shall provide guidance for the identification and appropriate placement of artifacts allocated by the AWG.
2.3 NASA Program/Project Offices.  NASA Program Offices (PO) are the most intimately aware of how their property is used, the potential historical relevance, and the property’s potential as an artifact.  Under their disposition and decommissioning roles in NPR 7120.5, POs shall work closely with NASA Historians, Public Affairs Officers (PAOs), Exhibit Managers, Historic Preservation Officers (HPOs), Supply and Equipment Management Officers (SEMOs), and the Center Property Disposal Officer (PDO) to ensure artifacts are identified and screened for disposition to eligible recipients.  
2.3.1 An item’s potential as an artifact shall be identified by the NASA PO before or after a determination that the property is no longer required by the program or NASA activity and turned in for disposal.

2.4 NASA Exhibit Managers.  Exhibit Managers at NASA Centers and Headquarters, including those representing Mission Directorates, are focal points and shall provide guidance on the identification, management, and placement of artifacts to support outreach.  Artifacts typically are held by NASA Exhibit Managers for education, public outreach, and exhibits relating to the development, demonstration, and application of aeronautical and astronautical science and technology of flight.  
2.5 NASA Historians.  The History Program Office (in OCOM) and the Center Historians determine an item’s historical significance and relevance to agency history and identify any curatorial standards that should be observed during the disposition process.  They also help to determine the item’s potential as an artifact for historical research and display purposes.
2.6 NASA Historic Preservation Officers (HPOs).  HPOs help to determine an item’s potential as an artifact.  HPOs shall provide support to determine if an item has the potential to be classified as an artifact and to determine historical provenance of real and personal property assets.  Prior to removal or excessing of historically significant elements/equipment (i.e., artifacts) that could alter or change the character of the historic property that contributes to its historic significance, the Center’s HPOs shall comply with the Advisory Council on Historic Preservation’s implementing regulations, 36 CFR Part 800, Protection of Historic Properties. 
2.7 NASA Property Disposal Officers (PDOs).  PDOs are a Center’s point of contact for the disposition of NASA personal property after the property is excess to a program’s needs and has been turned in for disposition.  PDOs depend on Program/Project Offices, PAOs, Historians, HPOs, SEMOs, and Exhibit Managers to identify potential artifacts.  Once received by the PDO, the PDO shall document the program-provided salient characteristics and provide a picture of the potential artifact to support advertisement in the artifact module (See section 3.2.). 
2.7.1 The PDO shall coordinate with NASA LMD to ensure artifacts are screened for allocation to NASA Exhibit Managers, NASA Visitor Centers, the Smithsonian’s National Air and Space Museum (NASM), eligible museums, and educational institutions.

2.8 Contracting Officers (COs).  COs shall work with the Center HPO, SEMOs, and the Center Industrial Property Officer (IPO) as required by the NFS to ensure the correct insertion of clauses in any contract related to the production of property that may, by its use in NASA programs, be considered historic in nature and a future artifact.
2.9 Supply and Equipment Management Officers (SEMOs).  SEMOs shall ensure potential artifacts are identified in the NASA equipment and material records.  
2.9.1 The equipment and material records for NASA-held items shall contain sufficient controls and descriptive information to preclude inadvertent disposal prior to screening an item as an artifact.

2.9.2 Equipment and material records shall provide sufficient detail to allow potential users to determine the source of the items.  To the degree that additional information providing a history of manufacture, use, or historic significance of the item is available, the information should be linked to the item’s equipment or material record.
2.10 NASA Artifact Working Group (AWG).  The AWG shall serve as a forum that meets periodically to review and approve requests for NASA artifacts.  An AWG quorum requires five of the seven primary members to be present.  The AWG is co-chaired by the LMD Director (or designee) and the OCOM’s Exhibits and Artifacts Manager.  Together they provide guidance for identification and appropriate placement of artifacts allocated by the AWG.  The AWG reports at least annually and elevates unresolved issues to the Communications Coordinating Council for review and resolution as required.  
2.10.1 AWG has seven primary members:
a. LMD Director (or designee) – co-chair. 
b. OCOM Exhibits and Artifacts Manager – co-chair.
c. Industrial Property Officer Representative or designee (2 each).
d. Agency Disposal Warehouse Manager or representative.
e. Center PDO (2 each).
2.10.2 AWG has secondary membership:
a.  Other NASA offices or subject matter experts (General Counsel, Historian, PO, HPO, ITAR, etc.) are invited to attend as needed.
b.  General Services Administration, as needed.
2.11 The Smithsonian’s National Air and Space Museum (NASM).  NASM serves as the Nation’s primary repository for aeronautical and astronautical artifacts.  NASM identifies, collects, studies, displays, stores, and lends artifacts that are preserved in the National Collection.  However, unlike in the past when NASM accepted many space artifacts simply to ensure their preservation or to be able to satisfy loan requests, the museum is now collecting more judiciously. With diminishing storage space and resources to maintain extra assets and with the rise of other professionally operated aerospace museums and NASA Visitor Centers, NASM has adjusted its curatorial focus. Today, NASM primarily collects the most significant artifacts that distinctly merit addition to the National Collection and no longer collects multiples for lending, preferring instead a strategy of shared responsibility with other institutions for preserving the wealth of additional artifacts.  
2.12 NASA Communications Coordinating Council (CCC).  The NASA CCC is responsible for executing NASA’s strategic direction, planning, and implementation of NASA’s communications efforts.  The CCC arbitrates any AWG placement disagreements among NASA Visitor Centers.  Additionally, with respect to Appendix C, the CCC serves as the NASA pre-brief forum to discuss a NASA position prior to participating in a NASA/NASM Joint Artifact Committee meeting.  The Charter of the CCC is published as NC 1000-31.
2.13 Joint Artifact Committee (JAC).  NASA and NASM share a common interest in preserving, exhibiting, and advocating for exhibition of NASA artifacts.  This relationship is formalized by an agreement between NASA and NASM (see Appendix C) and recognizes a preeminent role for NASM to preserve and interpret space and aeronautic artifacts.  The JAC provides a forum to discuss the transfer and management of artifacts between NASA and NASM and the appropriateness of display determinations.  Should NASM no longer wish to retain an artifact acquired from NASA, NASM is obligated, per the agreement, to offer the artifact back to NASA by means of deaccession.
Chapter 3. Screening, Allocating, and Dispositioning Artifacts

3.1 Artifact Screening Process.  The artifact screening process begins when an item loses its technical utility, is no longer needed by a NASA program or activity, and is considered excess by the owning organization.  POs shall work closely with their Center Historians, PAOs, Exhibit Managers, HPOs, SEMOs, and the Center PDO to ensure potential artifacts are identified and appropriately turned in to the PDO.  Throughout the process, PDOs safeguard, account for, transfer, and report artifacts in accordance with Federal, NASA, and Center disposal policies and procedures (illustrated at Figure 3.1).
Figure 3.1 Artifact Process

3.1.1 Transfers of artifacts shall be executed in compliance with all Federal property regulations, including 41 CFR 102.36.
3.1.2 Turn-in documents shall clearly indicate that the property is to be processed as an artifact and contain a description of the item’s relationship to a program or project, system, subsystem, prototype, test unit, or facility.  Items that are known to have “flown” should be identified as “flown.”  If feasible, the property will be accompanied by other identifying documents, such as operating handbooks, summary reports, drawings, logbooks, photographs, videotapes, motion picture film, audiotapes, and historically significant telemetry and test data.  If possible, a recent photograph of the property should accompany the turn-in document or be provided soon thereafter.
Note:  It may be inappropriate to include official records as artifacts or provide them as accompanying documentation with artifacts; however, copies of these records may be included if appropriately marked as non-record copies.  Artifact screening will comply with NASA Records Management contained in NPR 1440.6.
3.2 Artifact Screening Module.  NASA uses a Web-based “Artifact Module” that is hosted and maintained by GSA as a primary aid to screen personal property that is or has the potential to be an artifact.  The Artifact Module provides a way for eligible organizations to screen, request, and receive NASA property that are deemed to be artifacts.  The Artifact Module is managed and controlled by the AWG.
3.3 Artifact Allocation.
3.3.1 The AWG shall provide oversight for artifact identification, screening, and allocation.

3.3.2 The AWG shall make routine, day-to-day artifact allocation decisions.
3.4 Eligibility to Receive Artifacts.  Eligible recipients include:
3.4.1 NASM.
3.4.2 NASA Exhibit Managers.  Exhibit Managers may request artifacts either for their exhibits in support of the Agency’s outreach mission or on behalf of their respective NASA Visitor Center.  Artifacts for display at NASA Visitor Centers are generally on loan from an exhibit manager and under the accountability of NPR 4200.1, NASA Equipment Management Procedural Requirements.
3.4.3 Federal Agencies.  In some cases, a museum is owned and operated under the management of a Federal agency (e.g., a military museum) and is eligible to request and receive NASA artifacts for display.
3.4.4 Schools, universities, and other educational organizations are eligible, but must be registered as a member of the Department of Education’s (DOE’s) Integrated Postsecondary Education Data System (IPEDS) or DOE’s National Center for Education Statistics (NCES).  

3.4.5 Museums, libraries, and planetariums are eligible but first shall be determined eligible to receive Federal surplus property by their respective State Agency for Surplus Property (SASP).
3.4.6 A person shall be allowed to take possession of an artifact on behalf of any eligible organization only if they are a United States citizen, specifically defined as:

a. Born in the United States, Puerto Rico, Guam, Northern Mariana Islands, Virgin Islands, American Samoa, or Swain’s Island; or

b. Born to a United States citizen residing in a foreign country; or

c. Granted citizenship status by the U.S. Citizen and Immigration Services (USCIS).

3.5 AWG Allocation Arbitration.  When a decision by the AWG is challenged, the following arbitration process is followed:
3.5.1 First, the AWG shall reconvene and review its allocation decision and provide a formal response to the organization challenging the AWG’s allocation decision.

3.5.2 A NASA Center may then elevate their challenge to the CCC for its consideration/determination.

3.5.3 The NASM may elevate their challenge to the JAC as addressed in Appendix C. 
3.6 Restrictions, Exemptions, and Exceptions on Items Offered as Artifacts.

3.6.1 Artifact identification, management, and disposition actions shall not interfere with NASA’s ability to execute its various missions and programs.

3.6.2 The property shall no longer be needed for its intended purpose or needed for other programmatic use within NASA.  Programmatic reutilization always takes priority over property allocation as an artifact.
3.6.3 Property provided for artifact screening may be categorized as restricted property under Export Administration (EAR) or International Traffic in Arms (ITAR) regulations; however, transfer shall be done only after a recipient agrees to conditional transfer restrictions.

3.6.4 The property shall not present unacceptable danger/hazard to the recipient.
3.6.5 Should the item require a material Safety Data Sheet (SDS), the SDS shall be appropriately documented.
3.6.6 Aircraft and aircraft parts shall be carefully handled to prevent inadvertent reintroduction of obsolete, worn out, or unsafe parts into the worldwide inventory.  Limitations/restrictions and requirements for mutilation of aircraft parts are documented in 41 CFR 102.33, Management of Government Aircraft.

Appendix A. Definitions
Artifact.  A unique object or item of personal property that may be representative of the history of the science and technology of aeronautics and astronautics.  Its significance and interest stem mainly from its relation to the following:  historic flights, programs, activities, or incidents; achievements or improvements in technology; understanding of the universe; and important or well-known personalities.

Artifact Module.  A jointly administered, Web-based NASA and GSA tool for screening and allocating artifacts to eligible recipients.
Deaccession.  The process of dispositioning an item from a museum collection.

Decommissioning.  The process of ending an operating mission and the attendant project or program closure.  Decommissioning includes final delivery of any remaining project deliverables and the property disposal of any supporting systems; closeout of contracts and financial obligations; and archiving of project/mission operational and scientific data and artifacts.  Decommissioning does not mean that scientific data analysis ceases, only that the project will no longer provide the resources for continued research and analysis.
Excess Personal Property.  Personal property under the control of any Federal agency that is no longer required for that agency’s needs, as determined by the agency head or designee.
GSAXcess.  A Web-based program that provides agencies with a means of electronically reporting excess personal property to GSA.  GSAXcess provides customers seeking property a means to avoid the cost of new procurements by acquiring the same or like items that are reported as excess by another Federal activity.
Personal Property.  Property of any kind, including equipment, materials, and supplies but excluding real property, certain naval vessels, and “Related Personal Property.”
Related Personal Property.  Personal property that is an integral part of real property, defined in FMR 102-36.40: 

· Related to, designed for, or specifically adapted to the functional capacity of the real property and removal of this personal property would significantly diminish the economic value of the real property.
· Determined by the Administrator of GSA to be related to the real property. 
In certain circumstances, such as in the demolition of real property, items considered to be artifacts attached to real property can be considered for removal and made available through the artifact screening process.  If the real property is considered historic, consultation is to be completed prior to removal or excessing of significant equipment/elements (e.g., artifacts) pursuant to the Advisory Council on Historic Preservation implementing regulations, 36 CFR Part 800: Protection of Historic Properties.

Safety Data Sheet (SDS).  The Occupational Safety and Health Administration requires that SDSs be available to employees to identify potentially harmful substances handled in the workplace under the hazard communication regulation.  SDSs are intended to provide workers and emergency personnel with procedures for handling or working with that substance in a safe manner and includes information such as physical data (melting point, boiling point, flash point, etc.), toxicity, health effects, first aid, reactivity, storage, disposal, protective equipment, and spill-handling procedures.
Screening.  The process by which excess personal property is viewed for reutilization, transfer, donation, or other disposition action.

Space Act Agreements (SAA).  An agreement made under the authority of National Aeronautics and Space Act of 1958 that is used to describe the relationship/roles and responsibilities between two or more organizations.  NASA policy is covered in NPD 1050.1, Authority to Enter into Space Act Agreements.

State Agency for Surplus Property (SASP).  The agency designated under state laws to receive Federal surplus personal property for distribution to eligible donees within each state as provided for in 40 U.S.C. 549.

Surplus Personal Property.  Personal property that is excess to the needs of any Federal agency, as determined by GSA (FMR § 102-36.40).
Utilization.  The identification, reporting, and transfer of excess personal property among Federal agencies to fill current or future authorized requirements in lieu of new procurements 
(FMR § 102-35.20).
Appendix B.  Acronyms
	AWG
	NASA Artifact Working Group

	CCC
	Communications Coordinating Council

	CFR
	Code of Federal Regulations

	CO
	Contracting Officer

	DOE
	U.S. Department of Education

	DSPL
	Disposal (NASA data management system)

	EAR
	Export Administration Regulations

	EO
	Executive Orders

	FAR
	Federal Acquisition Regulation

	FMR
	Federal Management Regulations

	GSA
	General Services Administration

	HPO
	Historic Preservation Officer

	HQ
	Headquarters

	IPEDS
	Integrated Postsecondary Education Data System

	IPO
	Industrial Property Officer

	ITAR
	International Traffic in Arms Regulations

	JAC
	Joint Artifact Committee

	JPL
	Jet Propulsion Laboratory

	LMD
	Logistics Management Division

	NASA
	National Aeronautics and Space Administration

	NASM
	National Air and Space Museum

	NCES
	National Center for Education Statistics

	NFS
	NASA FAR Supplement

	NPR
	NASA Procedural Requirements

	OCOM
	Office of Communications

	OMB
	Office of Management and Budget

	PAO
	Public Affairs Officer

	PDO
	Property Disposal Officer

	PO
	Program Office

	SAA
	Space Act Agreement

	SASP
	State Agency for Surplus Property

	SDS
	Safety Data Sheet

	SEMO
	Supply and Equipment Management Officer

	STEM
	Science, Technology, Engineering & Mathematics

	U.S.C.
	United States Code

	USCIS
	U.S. Citizen and Immigration Services


Appendix C. Agreement Between the National Aeronautics and Space Administration and the Smithsonian Institution Concerning The Transfer and Management of NASA Historical Artifacts
WHEREAS in the course of its programs the National Aeronautics and Space Administration produces a large number of artifacts, many with great historical value and others with great value for education, exhibition, and other purposes, relating to the development, demonstration, and application of aeronautical and astronautical science and technology of flight, and will continue to acquire such materials; and WHEREAS such artifacts are unique specimens relating to the science and technology of aeronautics and astronautics, and of flight in the atmosphere and space, which may consist of aeronautical and astronautical objects including, but not limited to, aircraft, space launch vehicles, spacecraft (both manned and unmanned), subsystems of the above, such as rocket engines, pressure suits and personal equipment, instruments, significant recorded data, operating handbooks, drawings, photographs, motion picture film and related documents, audio and video tapes, training devices, simulators, and memorabilia; and WHEREAS the Smithsonian Institution is charged with the responsibility to preserve for perpetuity artifacts representative of aviation and space flight; to collect, preserve, and display aeronautical and space flight equipment of historical and educational interest and significance; to serve as a repository for scientific equipment and data pertaining to the development of aviation and space flight; and to provide educational material for the historical study of aviation and space flight. 

THEREFORE, under the authority set forth in Section 203(c)(6) of the National Aeronautics and Space Act of 1958, as amended (72 Stat. 430; 42 U.S.C. 2473(c)(6); Section 4 of the Act of August 30, 1961 (75 Stat. 415, 20 U.S.C. 80c); and Sections (4) and (8) of the National Air Museum Amendments Act of 1966 (80 Stat. 310, 311; 20 U.S.C. 77a, 77d), the National Aeronautics and Space Administration (hereafter called “NASA”) and the Smithsonian Institution (hereafter called “Smithsonian”) enter into this Agreement concerning the transfer and management of those artifacts having such historical and educational or other value which have emerged and will emerge from the aeronautical and space programs administered by NASA.

1
NASA shall offer to transfer to, and the Smithsonian may accept such artifacts under NASA control which become available, after programmatic utility to NASA or other government agencies has been exhausted, although, in extraordinary circumstances, exceptions or alternative dispositions can be made by NASA.  Before the decision to make an exception or alternative disposition is made, the proposed action shall be referred to the Joint Artifacts Committee (established in paragraph 4, below) for consideration.  In addition, the Smithsonian may, pursuant to the procedures contained in paragraph 4, call a special meeting of the Joint Artifacts Committee to discuss the transfer or preservation of items of unusual historical interest that NASA has not yet declared to be artifacts.  In either instance, if no consensus can be achieved by the Joint Artifacts Committee, the issue shall, upon request of either NASA or the Smithsonian, be referred to the NASA Administrator and the Director of the Smithsonian’s National Air and Space Museum (NASM) for consideration.  In the event agreement still cannot be reached, the NASA Administrator will decide the issue.  NASA undertakes no obligation to provide financial support to the Smithsonian for the storage, transport, preparation, and final transfer of space artifacts.

2
The Smithsonian Institution’s National Air and Space Museum will accession into its National Collections and accept responsibility for the custody, control, protection, preservation, and display of such artifacts transferred by NASA both in the Museum itself and on loan to NASA and other appropriate organizations in a manner consistent with the prevailing collections policy of NASM.  If NASM refuses a request from a NASA component or visitor center for a loan of a NASA artifact, or states its intention to terminate or not to renew an existing loan to NASA, NASA may call a meeting of the Joint Committee at which the reasons for and possible alternatives to the denial will be discussed.  Loans of artifacts to NASA shall be made for periods of from three to five years, with the expectation that renewals will be granted.  NASM may specify reasonable curatorial practices to be followed by NASA components or visitor centers with respect to loaned NASA artifacts, and NASA will implement these practices to the extent practicable.

3
In connection with the NASA artifacts transferred to the Smithsonian, it is understood that in no instance shall a NASA artifact be finally disposed of to an agency other than the United States Government, or destroyed, before an opportunity is extended to NASA to reacquire, not on a basis of purchase but of reasonable defrayment of the costs involved, custody, and control of the artifacts.  Further, in the event that NASA determines that an item declared an artifact and transferred to the Smithsonian has renewed technical utility with respect to NASA’s programs, the NASA Chair of the Joint Artifacts Committee may request NASM to loan the item back to NASA.  NASM will make a good faith effort to comply with the NASA request in light of NASA`s stated need and the potential impacts on the NASM collection and/or operations.  In utilization of this procedure, both NASA and the NASM will work promptly and closely to minimize any adverse impact that the loan could have on NASM operations.  Cost of shipping and packaging the item for return to NASA will be borne or reimbursed by NASA.

4
The Smithsonian and NASA will establish a Joint Artifacts Committee to collect information on and consider issues relating to NASA artifacts and their transfer to the Smithsonian.  This charter includes but is not limited to, those issues identified for Committee consideration in paragraphs 1 and 2 above.  It is anticipated that the Committee will meet at least two times per year, although either NASA or NASM may call a special meeting on 30 days’ notice. 
5
The agreement shall be effective for five years from the date of the latest signature.  Unless written notification is given by either party at least six months prior to expiration, it will be renewed automatically for an additional five years.

[image: image1.emf] 
Note: 6/12/2013 e-mail between NASA HQ Director for Logistics and NASM’s Space History Division Curator confirmed concurrence to execute the terms of the “automatic renewal clause” and extend the agreement another 5 years, expiring 8/20/2018.
Item is identified as a potential artifact by the PDO and reported to HQ.  HQ coordinates with GSA for upload in the Artifact Module. 





Item is screened by internal organizations (21 days by


NASM, NASA Programs, NASA Visitor Centers, and Exhibit Managers).





Item is allocated by the AWG to a requesting internal organization OR item begins external screening.





Item is screened by external organizations �(21 days by eligible universities, schools, museums, libraries, and planetariums).





Item is allocated by the AWG to a requesting external organization OR item goes to GSA for further screening as a non-artifact.





Item is dispositioned through GSAXcess in accordance with NPR 4300.1.
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