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APPROVAL AND SIGNATURES.  As the sponsor for this event, I acknowledge by signature that I have read, understand, and agree to adhere to the governing policy on Use of Alcoholic Beverages on NASA HQ Property, HQPD 8812. No alcohol will be stored in the NASA HQ building following the conclusion of this event.
APPROVAL AND SIGNATURES.  As the sponsor for this event, I acknowledge by signature that I have read, understand, and agree to adhere to the governing policy on Use of Alcoholic Beverages on NASA HQ Property, HQPD 8812. No alcohol will be stored in the NASA HQ building following the conclusion of this event.
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15. APPROVAL
Record Liaison (RLO), HQ Archivist and Cognizant Manager Instructions
Section II: To be Completed by the Record Liaison Officer
   1--4 will be auto-populated.
  5. After clicking the “Attachments” tab above to review attachments (and the “Form” tab to return), check the box to confirm that you have reviewed the attachments.
  6. Select “Attachments Accepted” or “Attachments Rejected” from the drop-down list.
  7. The “Comments” field is optional for “Attachments Accepted;” however, you must provide a justification for rejection in the "Comments" field for “Attachments Rejected.”
  8. If you accept the attachments in #7, use the Cognizant Manager Lookup button to select your Cognizant Manager, entering the last name first, and the first name last.
  9. To submit your response, click the “Concur” or “Nonconcur” button.   
Section III: To be Completed by the Cognizant Manager
   1--4 will be auto-populated.
  5. Click the “Attachments” tab above to review attachments (and the “Form” tab to return) before checking the appropriate box.  If permanent, concur or non-concur with transfer to NARA.  If temporary, concur or non-concur with the disposal.
If you non-concur, you must provide a justification in the “Comments” field.  Also, you must indicate the “New Disposition/Review Date” in #6.
  7. Indicate whether your information is subject to Export Control, ITAR and/or EAR, by checking “Yes” or “No.”  If more information is needed, select the "Click here for more information" button, then check “Yes” or “No.”
  8. To submit your response, click the “Sign and Submit” button.
Section IV: To be Completed by the Headquarters Archivist
   1--3 will be auto-populated.
  4. Click the “Attachments” tab above to review attachments (and the “Form” tab to return) to determine if you concur with the prescribed disposition. If you do not concur and would like to request the records for further review, a justification must be provided in the #4 "Comments" field.
  5. To submit your response, click the “Reviewed” button.  
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